
A GUIDE TO 
PASS PLANS 
FOR ACADEMICS



A PASS plan does not automatically approve or allow mitigating
circumstances and a PASS plan is not used for granting extensions. 

What is a Personalised Academic Study
Support (PASS) plan?

Wherever appropriate, the University of Lincoln’s Wellbeing Centre provides
Personalised Academic Study Support (PASS) plans which request specific
types of support that should be afforded by the University to meet the needs
of individual students. A PASS plan may be created for students who can
evidence a diagnosed disability/condition. 

The PASS is a document for the student, school and library which details
recommended academic support for specific areas, including examination
requirements due to how the student's condition affects their ability to carry
out day-to-day activities and impacts their ability to fully engage with
academic studies.

If a student is asking for an extension this must be discussed with the school.

What evidence is needed for a PASS?

For a student to be eligible for a PASS plan they must be able to provide
formal evidence to the Student Wellbeing Centre. Should you speak to a
student regarding PASS plans, please let them know that evidence of their
condition will be required and that they can contact us for further information
regarding this. 

Evidence which we accept should be from a professional i.e. a Doctor,
Educational Psychologist, Clinic Specialist etc. All evidence should be
provided by the student, Student Wellbeing will not be able to contact any
professionals.



A student may have a PASS for:
Dyslexia/Dyscalulia/Dyspraxia/Dysgraphia/Specific
Learning Difference
Autism/Asperger's 
ADHD
Physical Disability i.e. Hypermobility, Wheelchair
user, IBS etc. 
Visual/Hearing impairment 
Mental Health condition
Long standing /unseen condition i.e. Heart/Kidney
condition, Cancer, Diabetes, Epilepsy, Asthma,
Chronic Fatigue/Pain, Fibromyalgia, Stroke etc.. 

Who can have a PASS?

A student can have a PASS if they have a condition that has a ‘substantial’
and ‘long-term’ negative effect on their ability to do normal daily activities
(this includes study-related activities).

‘Substantial’ is more than minor- e.g. it takes much longer than it usually
would to complete a daily task like getting dressed. ‘Long-term’ means that
it may well last for 12 months or more, although conditions where the
impact fluctuates, for example depression or ME, are also to be
recognised. 

A student may also have a PASS if they
are a carer.

We cannot create a PASS plan
for student's with any short-term
injury or illness, such as a
broken bone.



Alternative forms of assessment.
The PASS plans have been updated to incorporate an "Alternative Forms of
Assessment" section. The Student Wellbeing Centre may identify that a
student has difficulties with alternative forms of assessment e.g.
presentations. The Student Wellbeing Centre cannot dictate and decide
adjustments for alternative forms of assessments as the marking and needs
etc. of each course/school are different and therefore must be decided by
academic staff. 

It is encouraged in the PASS that academic staff and students communicate
in relation to these, if a student requires changes to how they are assessed,
for example presentations, they need to discuss these with their tutor.

Sharing of PASS plans.

All PASS plans upon completion are sent as a PDF to
the student, school PASS Sharepoint and the Library. 

It is the responsibility of the school to manage their
PASS Sharepoint so that staff have access to student
PASS plans. In some cases, school admin manage
these and in other cases tutors have access as well
as administrative staff. Please liaise within your team
if you are unsure. 



Supporting students - information for schools.
For further information on supporting students with a Personalised Academic
Study Support plan, we have a number of support guides for staff on our
website which include some suggested strategies, including general and
teaching strategies, for those involved in teaching and mentoring students
with various diagnoses. It is worth noting that as students can often have
more than one diagnosis multiple guides may be relevant for supporting these
students.

Guides on the website include supporting
students with:

Visual impairments 
Hearing impairments 
Mental Health concerns 
ADHD 
Autism
Learning Differences
Medical needs

Click here to go to this part of the
Student Services website.

PASS terms explained.
The Student Wellbeing Centre have a document which seeks to provide staff
and tutors with a more detailed explanation of the briefly phrased requests
that may be included in those memorandums. Each request is a reasonable
adjustment to ensure that the individual student does not experience barriers
to their learning. 

Staff can access the "PASS Plan Support Terms Explained" by clicking here.

https://studentservices.lincoln.ac.uk/health-and-wellbeing/disability-advice/pass-information-for-academics/
https://studentservices.lincoln.ac.uk/health-and-wellbeing/disability-advice/pass-information-for-academics/
https://cpb-eu-w2.wpmucdn.com/blogs.lincoln.ac.uk/dist/4/8317/files/2020/06/Personalised-Academic-Study-Support-Terms-Explained.pdf


studentwellbeing@lincoln.ac.uk 

PASS guide for academics.
If you have any questions or would like advice, please contact Student
Wellbeing via the below details.

01522 886400

Example PASS plan










